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EXECUTIVE SUMMARY RUBRIC 
Instructions: Use the formatting, structure, content, and organization characteristics you 
identified from yours and your peers’ work to create a description for each category.  
 

Executive Summary Fails Below Expectations Meets Expectations Exceeds 
Expectations 

Audience 
 
 
 
 
 

 Audience identified 
but inappropriate 
for the purpose of 
the document 

  

Purpose 
 
 
 
 
 
 
 
 

    

Language 
 
 
 
 
 
 
 

    

Format/Structure 
 
 
 
 
 
 
 

    

 
 


